
 

Heading  

Start a Student Org! 
 

Want to leave a legacy? Want to be starting something? 

onestop.ucsd.edu ◦ onestop@ucsd.edu ◦ (858) 534-ROOM ◦ AIM SN: onestop@ucsd.edu 

Price Center East, Level 3 ◦ Monday – Friday 8:00a – 5:00p 

I. Gather Information: 
 Pick a name for your group that represents what you are all about. It should 

be designed to attract people to your cause. 

 Select 4-8 principle members who are registered UCSD students. They will 

need to provide their email addresses and take our registration quiz online. 

 Select a permanent off campus mailing address to contact your org. 

 Pick your Student organization category and/or purpose. This will determine 

your advisor and further requirements for your org. These can range from aca-

demic to service to spiritual. 

 Find a faculty advisor for your org. It should be a faculty member in a similar 

department on campus. They will have to fill out an advisor confirmation form 

available at our one stop website. 

 Write your Constitution! 

II. Complete Online Registration Process 
 1. Register Online!! 

 - have one member submit all information about your org online then 

send further requirements to the other members. 

 - you will need to submit all relevant documents online. 

 2. Relay info 

 - that member will be responsible for sending the other principal 

members the info they need to finish the process. 

III. Test Time! 
 1. Hope you studied! 

 - all principal members must complete and pass our online registra-

tion quiz available through our website. 

 - you can retake the quiz if need be, but you need to get 13 of 15 

correct to pass. 

 - if you are a principal member of more than one org, you only need 

to complete the quiz once per academic year 

 - if it is for a rec club, you will also need to attend a mandatory train-

ing session. 

 
 

 1. When everything is completed, you will receive confirmation from your advisor. 

 2. if you do nor receive confirmation, contact your advisor or a SILC for help! 

IV. Confirmation! 


